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Do Better Work, Faster!

BrainSorm, Inc. the leading industry provider of end-user software training, offers 360 degrees of
instruction for Microsoft Outlook 2010. This 6-page, tri-fold, illustrated quick reference training card, offers
avariety of beginning and intermediate Outlook 2010 tasks, shortcuts, and other resources. Not only will you
become more familiar with Outlook, but your productivity will skyrocket and you'll be able to do better work
faster.

Topicsinclude an in-depth discussion on:
The Ribbon, Getting Started, Using the File Tab, Previewing Attachments, Managing Y our Tasks,
Organizing Y our Email, plus dozens of other great tips.

Plus, you get accessto FREE video content, showcasing additional features to increase the depth of your
Outlook training.

This BrainStorm Quick Start Card is the ultimate reference guide for learning all the ins and outs of
Microsoft Outlook 2010.

Key Product Features:

Professional Software Training and Learning for Outlook 2010

Full color screen shots and graphics to help demonstrate Outlook tasks

Entire list of keyboard shortcuts for quick reference

Sections organized by learning topics; beginner and intermediate Outlook users
Accompanying videos provide an even deeper ook into Outlook 2010
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From reader reviews:
Richard Glass:

The book Microsoft Outlook 2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut
Training & can give more knowledge and information about everything you want. Why then must we leave a
good thing like abook Microsoft Outlook 2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks
Shortcut Training & ? Several of you have a different opinion about reserve. But one aim in which book can
give many info for us. It is absolutely suitable. Right now, try to closer using your book. Knowledge or data
that you take for that, you can give for each other; you are able to share al of these. Book Microsoft Outlook
2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut Training & has simple shape but
you know: it has great and massive function for you. Y ou can seem the enormous world by available and
read areserve. So it isvery wonderful.

EricaLewis:

Reading areserve can be one of alot of pastime that everyone in the world likes. Do you like reading book
conseguently. There are alot of reasons why people like it. First reading a reserve will give you alot of new
details. When you read areserve you will get new information mainly because book is one of many ways to
share the information or even their idea. Second, reading through a book will make anyone more
imaginative. When you reading through a book especialy fiction book the author will bring that you imagine
the story how the figures do it anything. Third, you may share your knowledge to other people. When you
read this Microsoft Outlook 2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut
Training &, you are able to tells your family, friends along with soon about yours reserve. Y our knowledge
can inspire the others, make them reading a book.

Brenda Burrows;

Do you have something that you prefer such as book? The e-book lovers usualy prefer to pick book like
comic, brief story and the biggest an example may be novel. Now, why not attempting Microsoft Outlook
2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut Training & that give your
enjoyment preference will be satisfied through reading this book. Reading addiction al over the world can be
said as the method for people to know world better then how they react to the world. It can't be mentioned
constantly that reading practice only for the geeky individual but for all of you who wants to possibly be
success person. So, for every you who want to start reading as your good habit, you can pick Microsoft
Outlook 2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut Training & become your
own personal starter.

Deanna Jackson:

Y our reading sixth sense will not betray an individual, why because this Microsoft Outlook 2010 Quick Start
Reference Card, 6-page Tri-fold Tips & Tricks Shortcut Training & guide written by well-known writer who



knows well how to make book which might be understand by anyone who else read the book. Written with
good manner for you, leaking every ideas and composing skill only for eliminate your own hunger then you
still doubt Microsoft Outlook 2010 Quick Start Reference Card, 6-page Tri-fold Tips & Tricks Shortcut
Training & as good book not only by the cover but also by the content. Thisis one publication that can break
don't evaluate book by its deal with, so do you still needing another sixth sense to pick this specific!? Oh

come on your reading through sixth sense already told you so why you have to listening to a different sixth
sense.
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